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The more I study,
The n10re I know.
The more I know,
The more I forget.
The more I forget,
The less I know.
So why study?"
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The Modules at a Glance

Module 1
Getting Started

for 1~()~;r-SIPC(llnaarv Education

Set Objectives
Identify Your Resources
Structure Your Study Space
Determine Strengths and Weaknesses of Your Study

Skills
Decide on the Order in Which to Study the Modules
Where to Find More Information About Skills

Module 2
Time Management

What Time Management Means
How Time Management Can Help You
Set Your Priorities
Schedule Your Time
Test Your Time Schedule
Reward Yourself
Where to Find More Inforn1ation About Time

Module 3
Reading to Remember

Different Types and Purposes of Reading
Your Own Reading Habits
How to Read More Effectively

Overviewing
SQ3R
Learning Pyramids

Improve Your Reading Speed
Where to Find More Information About Reading

Module 4
Note Taking

Outlining

Module 5
Writing

Writing
What to Write
Putting Pen to Paper
Getting Feedback on Your Writing

Your Work
Evaluating Your Work

Identify Strengths and Weaknesses of Your Skills
Where to Find More Information About Writing

Module 6
Surviving the Slumps

Recognize Problems
Identify Causes
Search for Solutions
Where to Find More Information About and Help

with Dealing with Problems

Module 7
Exams

Before the Exan1
Is it Harder to Learn When You're Older?
Factors Which Influence Learning
What to Do in Preparation for an Exam

During the Exam
Good Exam-taking Strategies and Behaviour

After the Exam
What to Do When You Fail
Where to Find More Inforn1ation and



Preface

The first edition of Your Skills: A
V~V"'V~'-I~~iJ was written specifically for Athabasca students. While there are
some of and some problems which may be unique to home-study
students and to to formal stud)', the series deals with skills and
UL.L 1LA. 1.""'1--\.1."'. U from which all adult students can benefit by becoming better students.
This second edition is aimed at "the adult independent learner.1f

The modular format of the series enables you to concentrate on anyone of seven
areas, or to work through the material in the order most beneficial to your particular
needs. Checklists and surveys providing diagnostic and prescriptive information,
and exercises encouraging you to practise the skills and strategies presented make the
series interactive. As an adult student you are nluch more alone, working on your
o\vn, unsupported by other students and teachers, than are traditionally aged college
and university students. While we are not suggesting that this handbook can take the
place of fellow students and helpful and supportive teachers, the interactive nature of
the material does facilitate learning and will help you to improve your study
behaviours. And the annotated bibliography at the end of each module tells you
where you can find information complementary and supplementary to that in the
handbook.

Each module concludes with a summary and review section. When answering the
questions keep in mind the purpose of the series: to help and encourage you to
become a better student by improving your study behaviours and honing your study
skills. You can use this section as a self-test of whether you have understood the
material.



Introduction

Why an Adult Study Skills Series?
You probably think you don't need to learn how to You've studied before.
You've been to school. What's this series going to tell you that you don't
know?

Of course, you have some useful study skills. But as an adult university student,
you'll probably find that you could use some different or additional skills and
techniques now. You will need to apply goal- and priority-setting skills to use your
time well. You'll be required to read advanced texts, search original documents, and
review scholarly material and intellectual presentations. You'll be expected to
remember in detail what you read and to organize your learning to demonstrate your
memory, understanding, problem-solving ability, and creativity for the purpose of
evaluation or testing. This kind of learning will demand skills you ll1ay not have
developed or didn't use in any previous schooling.

You'll probably discover that some of your learning styles and strategies will have to
change simply because studying will have a different impact on you as an adult than
it did when you were younger. For example, research has shown that tasks or
methods involving significant time pressure are more difficult for adults than for
young people. Although some degree of anxiety is desirable or even necessary in a
learning situation, it has been shown that the optimal level of anxiety for adults is
lower than for younger people. And for older adults, tasks causing considerable
mental or physical fatigue may be a problem. On the other hand, you can take
encouragement from the fact that most verbal skills are not influenced by age until
quite late in life.



How to Use This Series

This seven modules, each of which will assist you in developing or
Je'-JeJeJeI.JeJeI.,... a different skill. The first module can help you started in your course and
also assist you in which other modules in this series might be helpful to
you. To make the best use of your time, it is suggested that you try the following

1. Read the __ '-'I.\.Je..l..',... Started" module.

2. the Study Skills Self-Assessment in "Getting Started" to determine if you
help and in what areas.

3. Review each of the module summaries that follows the self-assessment and number
them in order of need, based on the results of the self-assessment.

4. Go to the modules in the order you have listed them to study the methods that fit
your requirements.

5. Do the exercises as you go.

6. Try new ideas one at a time.

7. Test the new methods you've learned by applying them.

8. And remember, always pat yourself on the back for a job well done.

An annotated bibliography in each module provides alternative approaches to the
same problems or emphasis and elaboration of the same methods. You can find these
or similar titles at your local public or school library or bookstore. They are also
available on loan from the Athabasca University library.



Will It Work for You?

You may have taken courses some courses, or you
be only thinking about Whatever the some of the and

techniques in this series should you learn more For
example, we'll show you how to pace provide information on' how to learn
more from your notes, and you some helpful on your
performance on exams.

Of COllrse, nobody expects you to follow these guidelines to the letter. You will still
want to do some things a certain way because that way works for you. This series
provides popular and proven methods that can help you make the most of your study
efforts. It's up to you to pick and choose what's best for you.

There are many factors which contribute to learning, only one of which is study skills.
Just doing all of your course-related activities the way the series suggests does not
ensure that you will learn or be a successful student. Likewise, you can be a
successful student, and you can learn, even if the self-assessments point out that your
study habits and behaviour are different from those of most successful students.
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